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IHoaoxxenue
0 NMOpPAJAKe pa3padOTKM M NPUHATHSA JOKAIbHBIX

HOPMATHBHBIX IIPABOBBLIX AKTOB
B MBJOY «J/lerckmii cag NeS1)»

1. O0mme moJ10KeHUA

1.1. Mannoe IlonoxxeHue o JIOKaJbHBIX HOpMaTUBHBIX akTax B JIOY (merckom
camy) paspaboraHo B coorBercTBUU ¢ DenepanpbHbiM 3akoHOM Ne 273-03 or
29.12.2012 «O6 ob6pazoBanuu B Poccuiickoii denepannm» ¢ U3MEHEHUSIMHU Ha 29
nekabps 2022 roga, TpynoBoro koaekca Poccuiickori deneparuu (Hanee - TK
P®), TI'paxnanckoro Komexkca P® (mamee - 'K P®), a Takke VYcraBom
JIOIIKOJILHOTO  00pa30BaTEILHOTO YUPEXKACHHUS W JIPYTUMU  HOPMATHBHBIMU
nmpaBoBbIMM  akTamu  Poccuiickor ~ Depepanuu,  perjiaMEHTUPYIOIIUMU
JeSITENbHOCTh OpraHu3alii, OCYIIECTBIISIONINX 00pa30BaATEIbHYIO IEATETbHOCTD.
1.2 Hacrosmee Ilomoxxenue o nokanbHOoM akte JIOY (manee — Ilomoxkenwue)
pa3paboTaHO B IEJIAX pealu3alliyd IpaBa Ha CaMOCTOSTEIBHOE CO3JaHuE U
pa3paboTKy HOPMATHBHO-TIPABOBOM 0a3bl JJiIsi CBOEH JEsATENbHOCTH B paMKax
ITIOJJHOMOYHM, OTHECEHHBIX 3aKOHOMATENbCTBOM Poccuiickoin @Penepanum K
KOMIIETEHIIMU JIETCKOTO caja.

1.3. JlanHOE MONOKEHUE JOTMONHIET M KOHKPETU3UPYET MOPSAIOK pa3pabOTKu U
U3IaHUS BHYTPEHHUX JIOKalbHbIX akToB JIOY, onpeneneHHbx YcTaBow,
yCTaHABJIMBACT €JIUHBbIC TPEeOOBAHUS K HOPMATHUBHBIM JIOKQJIBHBIM aKTaM, HUX
MOJITOTOBKE, OGOPMIICHUIO, TPHUHSATHIO, YTBEP)KIEHUIO, BCTYIUICHHIO B CHIY,



BHECEHHIO W3MEHEHWW W OTMEHE, WyOJuKanmuu Ha OQUIMAILHOM CaiTe
JOLIKOJIBHOM 00pa30BaTeIbHON OpraHU3alluu.
1.4. Hacrosmee IlonoxeHnue siBIsieTcsl TOKaIbHBIM HOpMAaTUBHBIM akToMm JIOY un
BXOJIUT B MIEPEUCHB JIOKAJIHHBIX aKTOB 00pa30BaTeIbHON OpraHU3aIlHH.
1.5. llensamu u 3agadamu HacTosero I1o10KeH s SIBISIIOTCS
® HOPMATUBHO-TIPABOBOE pETyJIMpPOBaHHWE OOpa30BATENbHBIX OTHOIICHUN B
o0pa30oBaTeIbHON OpraHu3alny;
® CO3/IaHHE €IMHOM M COTJIACOBAHHOW CUCTEMBbI JIOKAIbHBIX HOPMATUBHBIX AKTOB
o0pasoBaTenbHON OpraHu3aIiu;
e oOecreueHWE TMPUHINIA 3aKOHHOCTH B HOPMOTBOPYECKON JesATEIHHOCTH
o0paszoBaTelbHON OpraHu3allvi; ® COBEPIIESHCTBOBAaHUE Ipollecca IMOATOTOBKH,
oopMIICHHS, TPUHATHS U peaTu3alliu JOKaJIbHBIX HOPMATUBHBIX aKTOB;
e [penoTBpallieHUe AYOJUPOBAHUSA  PETYJUPOBAHUS  OOIIECTBEHHBIX U
o0pasoBaTelbHbIX OTHOIIICHUN B JICTCKOM Cay.
1.6. JlokanbHBIE aKThl, COOTBETCTBYIOIINE BCEM TPEOOBAHUSM 3aKOHOJATEIHLCTBA
Poccuiickoit ®@epaepanuu, SBISIOTCS 00S3aTEbHBIMU K HCIOJHEHUIO BCEMHU
y4acTHUKaMU 00pa30BaTeIbHBIX OTHOIICHUH.

2. OcHOBHBIE BHbI JIOKAJbHBIX AKTOB JETCKOI'0 €ajJa
2.1. JlokanbHBINA aKT JAOIIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKIACHUS MPEACTABISICT
co00il OCHOBAaHHBIM Ha 3aKOHOJATEIHCTBE OQPHUIIMATBLHBIN TPABOBOM TOKYMEHT,
NPUHATBIA B YCTaHOBJIIEHHOM Tnopsake JOY u perynupyromuil OTHOLIEHUS B
paMkax oOpa3oBarelbHOM opraHuzanuu. llepedeHb BHUAOB JIOKAJIBHBIX AaKTOB,
perIaMeHTUPYIOIINX 00pa30BaTEeNbHYIO IEATeIbHOCTh, YCTAHABIUBACTCS Y CTABOM
JIOIIKOJIBHOTO 00pa30BaTEILHOTO YUYPEXKACHUS M BKIIOYACT B ceOS TMPHUKA3HI,
pelIeHHs, TMOJIOKEHMS, TMpaBUJia, MWHCTPYKUUM W  APYrue  JOKYMEHTHI.
[IpencraBieHHbId  MEpEeYEHb  BUJOB  JIOKAIbHBIX  aKTOB  HE  SIBJSIETCS
HCUYEPIIbIBAIOLINM.
2.2. YcraB JOLIKOJBHOTO 00pa30BaTeIbHOIO YUPEXKACHUS — JIOKAIbHBIM aKT, Ha
OCHOBE KOTOPOI'0 JICKCTBYET 00pa3oBaTesibHAs OpraHu3aliusa. Y cTaB AETCKOIro cajaa
npuHuMaercs llemarornyeckuM  COBETOM M YTBEPKIACTCS B MHOPSIKE,
YCTAHOBJICHHBIM 3aKOHOIATeNIbcTBOM Poccuiickont denepaunun. Ero cogepkanue
onpenensiercss cr. 25 denepanpbHoro 3akoHa oT 29.12.2012 Ne 273-d3 «O06
oOpa3oBanuu B Poccuiickoit @enepanuin
2.3. Ilpuka3 — JOKaNbHBIA aKT, U3MaBaeMbli 3aBeayomum JJOY g pemenus
OCHOBHBIX W OIIEpaTUBHBIX 3a1ad. B 1emonpou3BOACTBE JETCKOTO caja
BBIACIISIIOTCS MPHUKa3bl MO OPraHU3AlMOHHBIM BONpOCaM, MPUKa3bl 0 OCHOBHOM
NEATENbHOCTH, MPUKA3bI IO JINYHOMY COCTABY.
2.4. PemieHue — JOKaJIbHBIA aKT, MPUHUMAEMbBIA KOJUIETHATHLHBIMU OpraHaMu
JIOIIKOJIFHOTO 00pa30BaTEIBLHOTO YUPEXKIACHHS B LEISAX pa3pelieHus Hambosee



BAKHBIX BOIPOCOB HUX JEATEIBHOCTH. TEKCT pEIIeHUs] COCTOUT U3 ABYX YaCTEW:
KOHCTaTUPYIOIIEH W PaCHOPSAUTENBHOM, pas3aeneHHblXx cioBoMm «PEIIJI»
(«PELLIJIAY», «PEIIWIIO», «PEIINIIM»), xoTtopoe medaraeTcs MpPOMUCHBIMU
OykBaMU ¢ HOBOM CTpOKHU OT mosisi. [Ipu HEoOX0JMMOCTH KOHCTATUPYIOIAsi 4acTh
MOXKET COAEpX aTh CChUIKM Ha 3aKOHbBl MW JpYrHe HOPMATUBHBIE aKThI.
PacnopsinurensHas yacTe u3maraercsd NyHKTaMHu. PemieHuss Moryr copep:kaTh
NPWIOKEHHUS, CChUIKA Ha KOTOpPbIE JAaeTci B COOTBETCTBYIOIIMX MYHKTaX
pacnopsiAuTENbHOM 4YacTU. PelleHus TOANMCHIBAIOTCS IpeAcenaTesieM U
CEKpeTapeM KOJUIETHaIbHOTO OpraHa.

2.5. Iloso:keHne — JIOKAJIbHBIN aKT, yCTaHAaBIMBAIOUINI MPAaBOBOM cTaTyc opraHa

yIIPaBJIEHUs JETCKUM CaJOM, WM OCHOBHBIE MpaBwia (MOPSAAOK, IMPOLENYPY)
peamuzanuu JJOY kakoro-mu6o U3 CBOUX MPaBOMOYUH.
2.6. IlpaBwia — JOKaJbHBIA aKT, pErIAMEHTUPYIOIIMA OpraHu3aliOHHBIE,
JTUCHUILUIMHAPHBIC, XO35IMCTBEHHBIE U UHBIE CHEI[UATbHBIE CTOPOHBI JACSATEILHOCTH
JIOLIKOJIBHOTO 00Pa30BaTEIbLHOTO YUPEXKICHUS U €r0 paOOTHUKOB, BOCIIUTAHHUKOB
U UX poJIuTeNeH (3aKOHHBIX IIPEICTaBUTEIIEH).

2.7. UHCTpPYKIMSA — JIOKAJIBHBIA aKT, yCTaHABIMBAIOMIMKA TMOPSAIOK M CIOCOO
OCYIIECTBJICHUS, BBIIOJHEHUS KAKUX-TMOO JEWCTBUI; COBOKYMHOCTb IpPaBUII
OCYIICCTBJIICHUSI OIPEACJICHHBIX BHJOB JEATEIHHOCTU, TMPOBEACHUS padoT,
ciyxeOHoro moBeneHusi. MHCTpyKIMe omnpenenstoT MpaBoBOM crTaTyc (mpasa,
00sI3aHHOCTH, OTBETCTBEHHOCTh) pPAOOTHHKA TIO 3aHUMAEMOM JOJIKHOCTH.
NuCcTpyKIMs COACPXKUT HUMIIEpAaTUBHbIE (TOBEIMTENbHBIE, HE JOMMYCKArOIIHe
BBIOODA) HOPMaTHBHbIE MpEeANUCAHUS. JIOJKHOCTHBIE WHCTPYKIIHH,
pa3pabaThIBaeT PyKOBOJUTENb 00pa30BaTEILHON OpraHU3allui.

2.8. JlomkonbHOE 00pa3oBaTebHOE YUPEKIECHUE UMEET Apyrue crnenuduueckue
HOPMAaTHUBHBIC JOKYMEHTBI, PETYIUPYIONTHUE OTHOIIEHUS B chpepe 00pa3oBaHUs UIH
KOHKPETU3UPYIOIINE JIOKYMEHThI, YKa3aHHbIE B HACTOAIIEM IIyHKTE, B
3aBUCUMOCTH OT KOHKPETHBIX YCJIOBHM AEATEIbHOCTU JETCKOrO caja: MpaBuia,
paciucaHusl, IJIaHbl, TPAQUKH, [UKIOTPAMMBI, TIPOTPAMMBI, TTOPSIAKH, TPOTOKOJIHI,
acropTa.

2.9. JIoroBopbl M WHBIE COIJIALICHUS, KOTOPHIE U3JAIOTCSl OpraHaMH YIpPaBJICHUS
JNETCKUM CaJloM HE €IMHOJIMYHO, a IMYTEM COrJIACOBAHUS C WHBIMHU JIUIAMH,
BBICTYIAIOIIMMH B HHUX, B KayeCTBE CaMOCTOATEILHOM CTOPOHBI (Harpumep,
TPYIOBBIE JOTOBOPBI, JOTOBOPBI APEHABI MMYIIECTBA, JOTOBOPHI HA OKA3aHHE
TUTATHBIX 00pa30BaTEbHBIX YCIYT U T.J.) HE SBISIOTCS JIOKATHHBIMHU aKTaMU.

3. Ilopsaa0K MOATOTOBKM JIOKAJIBHOTO AKTA

3.1. MHunmuaTopoM MOJATOTOBKH JIOKAJIbHBIX HOpPMAaTUBHBIX akToB JIOY Moryt

OBITH:

® yYpEAUTEND;



® Oprasbl yIpaBlieHUs 00pa30BaHUEM;

® QJIMUHUCTpALUs 0Opa30BaTEIbHOM OpraHU3allUd B JIMLE €€ PYKOBOAUTENS —
3aBenyroniero JJOY, 3amectureneid pykoOBOAUTES,

® Oprasbl caMOyIpaBJieHUs: 00pa30BaTEILHON OpraHu3aInu;

® YYaCTHUKH 00pa30BaTEIIbHBIX OTHOIICHUH.

3.2. Ilpm wu3gaHuM  JIOKaJbHOTO  aKTa  3aBEAYIOUIMA  JOLIKOJIbHBIM
00pa30BaTEIbHBIM YUPEKICHUEM PYKOBOACTBYETCS MNPUHLMUIIAMHU 3aKOHHOCTH,
000CHOBaHHOCTHU, IEMOKpATHU3Ma U CUCTEMHOCTH.

3.3. OcHOBaHUEM JI OJATOTOBKHU JIOKAJIBHOTO aKTa MOT'YT SIBJISITHCS U3MEHEHUS B
3aKkoHO/aTenbcTBE P (BHECEHHE W3MEHEHHH, W3/IaHUE HOBBIX HOPMAaTHUBHBIX
IIPABOBBIX AKTOB).

3.4. [IpoeKT JIOKaJTbHOrO HOPMATUBHOI'O aKTa TOTOBUTCS OTIAEIbHBIM PAaOOTHUKOM
WM TPYINIION pabOTHUKOB MO MopydeHuto 3aBeayromero [0V, a Takke opraHom
caMOyIpaBJi€HUsl JOLIKOJbHBIM O00Pa30BATEIbHBIM  YUPEXKIACHUEM, KOTOPBIN
BBICTYIHJI C COOTBETCTBYIOIIEH NHUIIUATUBOM.

3.5. IoaroroBka JIOKaJbHOTO HOPMATHBHOTO aKTa BKIIOYAeT B ceOs M3y4YCHHE
3aKOHOJIATEJIbHBIX U MHBIX HOPMATHUBHBIX aKTOB, JIOKAJIIbHBIX HOPMATUBHBIX aKTOB
00pa30BaTEIbHON OpraHM3AlUM, PETIAMEHTUPYIOIIUX TE BOIPOCHL, KOTOpBIE
IpEIoaraeTcsi OTpa3uTh B MPOEKTE HOBOTO aKTa, U Ha 3TOM OCHOBE BHIOOp €ro
BU/JIA, COJEPKAaHUS U MPEACTaBICHUE €ro B MUCbMEHHOM (hopMe.

3.6. TloaroroBka HambosEe BAXKHBIX JIOKAJHHBIX HOPMATUBHBIX aKTOB (IIPOEKTOB
pelieHuit  coOpaHui, TMEJCOBETOB, OPraHoOB CaMOYIpaBJICHUs, MPHUKA30B,
MOJIOKEHU, MPaBUII) JOJKHA OCHOBBIBATHCS HA PE3yJIbTaTaX aHAIM3a OCHOBHBIX
CTOPOH JIeATEIbHOCTH 00pa30BaTeIbHOM OpraHu3alluy, TEHACHIIUN €ro pa3BUTUS U
CJIOKMBILIECHCS CUTYAaIWH.

3.7. Tlo Bompocam mpuemMa Ha paboTy, MEPEeBOJOB, YBOJILHEHUMN, MPEAOCTABICHUS
OTIYCKOB, MOOLIPEHUN WM MPUBJICYEHUS] COTPYIHUKOB K JUCUUILIMHAPHON WU
MAaTEpUAILHOM OTBETCTBEHHOCTH M3JAOTCS NpHUKasbl, B cooTBeTcTBUH ¢ TK PO.
3.8. IIpoeKT J0KaIbHOrO HOPMATUBHOI'O aKTa MOJJIEKUT 00513aTE€IBbHON MPOBEPKE
Ha JIUTEPATYPHO-CTUIMCTUYECKYIO TPAMOTHOCTh Y IPAaBOBOM AKCIIEPTU3E, KOTOPBIE
POBOSTCS 00pa30oBaTENbHOM OpraHU3alMed CaMOCTOSITENbHO MO0 C ydyacTheM
MPUBJICUCHHBIX CHEUAATACTOB. JIOKAJNbHBII HOPMATUBHBIM aKT, HE MPOIICAIINN
MIPaBOBYIO SKCIEPTHU3Y, HE MOJICKUT PACCMOTPEHUIO U IPUHATHUIO.

3.9. TIpoeKT JI0OKadbHOIO HOPMATHBHOTIO aKTa MOXET OBbITh MpPEICTaBJIECH Ha
0o0CYXXJIeHHE TyTeM pPa3MEIICeHUs] MPOEKTa JOKAaIbHOrO HOPMATHBHOIO aKTa Ha
UH(OPMAIIMOHHOM CTEHJI€ B JOCTYIHOM [UIsl BCeoOLIero oOO3peHHus MecTe, Ha
opunManbHOM caliTe JOLIKOJIBHOTO OOpa30BaTENbHOIO YUPEXKACHUS, IyTeM
HaIlpaBJICHUS MIPOEKTa 3aMHTEPECOBAHHBIM JULAM, IIPOBEJCHHUS
COOTBETCTBYIOLLIETO  COOpaHUsl C KOJUIGKTUBHBIM  OOCYXXJIEHHEM IPOEKTa



JIOKaJIbHOTO HOPMATHMBHOTO akTa W T.A. B ciaydae coriacoBaHus MPOEKTa
JIOKaNbHOTO aKkTa Ha HeM npoctasirsiercs Buza « COI'JIACOBAHOY.
3.10. Ilopsimok NpUHATUSA JOKAJIbHBIX AKTOB JETCKOrO Cajia YyCTaHABIIMBAETCS
VYcraBoMm JOMIKOIBLHOTO 00pa30BaTEIBbHOTO YUPESKICHUS: YKA3BIBAIOTCS KBOPYM C
I[EJbI0 YCTAHOBJICHHMS TPABOMOYHOCTHM OpraHa camoyIpaBiieHUsi, QopmMa u
MOPSIJIOK TOJIOCOBAHUSI.
3.11. Jlna BBeAeHUS B ACHCTBHUE JIOKAJIBHOIO aKTa U3AA€TCs MPHUKa3 3aBEAYIOIIETO
JIOIIKOJIbHBIM 00pa3oBaTeIbHBIM yUpekaeHueM. JlokanbHble aKThl 0 OPMIISIIOTCS
B BUJIC TIPUJIOKEHUS K TpUKa3zy. B mpaBoM BepxHEM YINIy TakuX JOKYMEHTOB
nuiercsa cinoBo «lIpunoxenue» ¢ ykazaHueM JaThl U HOMEpa U3JaHUs MPHUKa3a.
3.12. B gomkoisHOM 00pa30BaTENbHOM YUPEXKACHUU CO3MAIOTCS YCIOBUS Jis
O3HAKOMJICHHS] Y4aCTHUKOB 00pa30BaTEIbHbBIX OTHOUIEHUH C JIOKAIbHBIMU aKTaMHU.
O3HakomJieHHE MOXET OBbITh MPOBEACHO TMOJ TMOANUCh B  Ciydasx,
MPEAYCMOTPEHHBIX ~ HOPMATUBHBIMU  JIOKyMEHTaMu, JIMOO  pa3MelleH B
o0IIEAOCTYITHOM MecTe (MH(POPMALMOHHBIN CTEH IETCKOro caja, opulluaIbHbIHN
CallT TOIIKOJILHOTO 00pa30BaTENLHOIO YUPEKIACHHUS).
3.13. 3MeHeHus B TOKAJIbHBIA aKT BHOCSTCA IO Mepe HeoOxonuMocTu. B ciayuae
W3MEHEHHII B HOPMAaTUBHO-TIPABOBBIX aKTaX (peiepaibHOro, peruoHaILHOIO WIIU
MYHUIUIIAIBHOTO YPOBHEH, M3MEHEHUs B JokalbHbld akT JIOY BHoOcHUTCS He
MO3/Hee 2-X MECSIIEB CO JTHA UX OIMyOJIMKOBAHHUSI.

4. lokymMeHTaIbHOE 0()OPMIICHHE
4.1. JlokanbHBIA aKT JODKEH OBITh JOKyMEHTaIbHO odopmieH. CTpykTypa
JIOKAJIbHOTO aKTa JOJDKHA O0ECIEeUMTh JIOTUYECKOE pPa3BUTHE TEMbl IPABOBOTO
peryaupoBaHUsl.
4.2. O6Omue TpeboBaHUs K O(DOPMIICHHIO JIOKAJBHBIX AaKTOB BKJIIOYAIOT
CJIEIYIOIINE MOJIOKEHUS:
e JlokanbHBIM aKT JIOJKEH COJEpXKaTh HAMMEHOBAHUE JIOKAJHLHOIO akTa U JaTy
W3/1aHUSL.
e Ecnu TpebyeTcst pa3bsiCHEHUE TIeJie 1 MOTUBOB MPUHSITHS JIOKAJIBHOTO aKTa, TO
HEeoOXoIMMa BCTYNMUTENbHAs 4YacTh — mpeamOyma. [lojoxxeHuss HOPMATUBHOTO
XapakTepa B IpeamMOyiy He BKIIIOYAIOTCA.
e HopmatuBHbie mnpeanucanusi OQOPMIISIIOTCS B BHJE MYHKTOB, KOTOPBIC
HYMEPYIOTCA apaOCKuMH IudpaMu C TOYKOM M 3arojOBKOB HE MMEIOT. [IyHKTHI
MOTYT TOJPAa3JENAThCS Ha MOAMYHKTHI, KOTOPbIE MOTYT UMETh OYKBEHHYIO HIIU
uppoByr0 HyMepaluio. 3HAUYUTENIbHBIE MO OOBEMY JIOKAJIbHBIE aKThl MOTYT
JEIUThCA Ha TJIaBbl, KOTOpPbIE HYMEPYIOTCS PUMCKUMH IUdpaMu U HUMEIOT
3aroJIOBKH.
e Ecnu B TOKaTbHOM aKT€ MPUBOIATCS TaOIUIIbI, TpapUKH, KapThl, CXEMbI, TO OHH
opOpMIISIOTCS B BHJIE TPHJIOKEHUN, a COOTBETCTBYIOIIUE MYHKTHI JIOKATHHOTO



aKTa JOJDKHbI HMMETh CCBUIKM Ha O3TH MNpWIOXKeHUsA. JIoKanbHBIM akT ¢
MPUWIOKEHUSAMHU JOJDKEH UMETh CKBO3HYIO HyMEpAIUIO CTPaHUL.

e JlokanbHBI HOPMATUBHBIA aKT M3JIAra€TCs HA TOCYJApCTBEHHOM s13blke PP u
JOJKEH COOTBETCTBOBATH JTUTEPATYPHBIM HOPMAM.

e B JIOKanpHBIX HOPMAaTUBHBIX AaKTaxX JalTCS ONPENEIEHUS BBOJUMBIX
IOPUANYECKUX, TEXHUYECKUX M JPYTUX CHEIUAIbHBIX TEPMHUHOB, €CIIM OHHM HE
ABJIAIOTCS OOUIEM3BECTHBIMM M HEYNOTpeOsieMbIMU B 3akoHojaTenbcTBe PO u
PErHOHAIBHOM 3aKOHOAATEIIbCTBE.

4.3. Kaxnpli KOHKpPETHBIH JIOKAJBHBIM aKT HMEET YCTAaHOBIECHHYIO (opMy.
Odopmnsiercs B coorBerctBuu ¢ 'OCT P 7.0.97-2016 «Cucrema craHaapToB 10
uHpopmaruu,  OubianoreuHomy W uzgarensckomy  geny  (CHUBUI).
Oprasaun3airoHHO-PaCOPSAUTEIbHAS JIOKYMEHTAIUSI. TpeboBanus K
0(pOopMIIEHUIO JOKYMEHTOBY.

5. OcHOBHBIE TPEeOOBAHUSA K JOKAJIbHBIM HOPMATHBHBIM AKTaAM

5.1. Cpenu I5OKanbHBIX HOPMATHBHBIX AKTOB OOpa30BaTEIbHOW OpraHU3aluu
BBICIIYIO HOPUAMYECKYIO Cuily uMeer Ycras. Iloatomy, npuHMMaemblie B
JOLIKOJIBHOM 00pa30BaTEIbHOM YUPEKIACHUH JIOKAJIbHBIE HOPMATUBHBIEC aKThI, HE
JOJKHBI IPOTUBOPEYUTH €r0 Y CTaBy.

5.2. Ilpy TDOArOTOBKE JOKAJIBHBIX HOPMATHUBHBIX aKTOB, PETYJIUPYIOIIMX
COLIMAJILHO-TPYAOBBIE OTHOIIECHMS (HAalpuMeEp, KOJUIEKTUBHBIM J10rOBOP, IpaBUIIA
BHYTPEHHETO paclopska U JIp.) CIEAYET PYKOBOJICTBOBATHCS PEKOMEHIALUSIMU O
HUX.

5.3. [lonoxeHue AOIKHO CoepKaTh CIENYIOINe 00s13aTeIbHbIE PEKBU3UTHI:

e 0003HaYEHHUE BU/IA JOKAJIHLHOIO HOPMAaTUBHOI' O aKTa, €r0 HAaUMEHOBAHUE,

® Tpu(bl: TPUHATO, YTBEPKIEHO, COTJIACOBAHO;

® PErUCTPALMOHHBII HOMEpP, TEKCT, COOTBETCTBYIOIINK €r0 HAUMEHOBAHHUIO;

® TEKCT, COOTBETCTBYIOLIUI €r0 HAMMEHOBAHHUIO;

® OTMETKY O HAJIMYUHU MPUIIOKEHUS U COTTIACOBAHMS.

5.4. IIpaBuna 1OJKHBI COIEPKATh CIEYIOIINE 003aTENbHbIE PEKBU3UTHI:

e 0003HaYEHUE BUJA JIOKAJTbHOTO HOPMAaTUBHOI'O aKTa, €0 HANMEHOBAHME;

® rpU(Bbl IPUHATHS U YTBEP)KICHUS;

® TEKCT, COOTBETCTBYIOLIUI €r0 HAMMEHOBAHHUIO;

® OTMETKY O HAIMYUHU NPUITOKEHUS;

® PEruCTPAlMOHHBIN HOMED.

5.5. MHCTpyKIIUK TOIKHBI COACPKATH CIICAYIOIIHNE 00s3aTeIbHbIC PEKBU3UTHI:

e 0003HaYEHUE BU/IA JOKAJILHOIO HOPMAaTUBHOI'O aKTa, €r0 HAMMEHOBAHUE;

e Tpu(bl IPUHITHUS U YTBEPXKICHUS;

® TCKCT, COOTBCTCTBy}OH_[I/II;‘I €ro HaMMCHOBAHMIO,



® OTMETKY O HAIMYMU TPUIOKEHNUS;
® PETUCTPAMOHHBIA HOMED.

5.6. IlocTaHoBEeHNE JOKHO COAEPKATh CJIEIYIONINE 00sA3aTEIbHbIC PEKBU3UTHI:
e 0003HaYEHUE BU/IA JOKAJILHOIO HOPMAaTUBHOI'O aKTa, €r0 HAMMEHOBAHUE;

® MECTO U JaTy NPUHATUS;

® TEKCT, COOTBETCTBYIOIIUI €r0 HAMMEHOBAHHUIO;

® JODKHOCTb, (aMHIMIO, MHULIMAIBI M  TOANUCH JIMLA, BBIHECIIETrO
[IOCTAHOBJICHUE;

® OTTHCK ME€YATH.

5.7. Penienust TOJDKHBI COMIEPKATD CIEAYIONINE 00s13aTeIbHBIC PEKBU3UTHI:

e 0003HaUYEeHME BUA JOKAJILHOTO HOPMAaTUBHOTO aKTa; ® MECTO U JATy IMPHUHSITHS,
® TEKCT;

® I0JDKHOCTD, (PaMUJIMIO, MHULIMAJBI U TIOATKCH JTUIA, TPUHSBILETO PELICHHE;

® OTTHUCK II€YATH.

5.8. Ilpukassl U pacropsKEHUs! TOMDKHBI COAEPKATh CIEAYIONIUE 00s3aTeNbHbIC
PEKBHU3UTHI:

e 0003HAUYEHHE BHUJA JIOKAJTHBHOTO HOPMATUBHOIO AaKTa, €r0 HANMEHOBAHHE; ®
MECTO U J1aTy MPUHATHUS;

® PEruCTPAllMOHHBIN HOMED;

® TEKCT;

® JOJKHOCTh, (PaMWIINIO, MHULMABI U MOANUCH PYKOBOAUTEIS 00pa30BaTeIbHON
opranu3anuu. IIpuka3sl W pacnopsDKeHHs]  BBINOJNHSIIOTCS  Ha  OJIaHKe
o0pasoBaTenbHOM OpraHu3aIiu.

5.9. IlpoTokonbl M akKThl JOJDKHBI COAEpXkaTh CJedylolIue o0s3aTeabHbIe
PEKBU3HTHI:

e 0003HaYEHHUE BHU/IA JOKAJIHLHOIO HOPMAaTUBHOTO aKTa,

® MECTO U JaTy NPUHATUS;

® HOMED;

® CIIMCOK IPHUCYTCTBYIOLIMX;

® TEKCT, COAEp KAl MOBECTKY [IHs, ONHCAHUE XOJla, MOpSAAKAa W MHPOLETYpbI
COBEpIIAEMBIX OMNPEACNIECHHBIX (IOPUAMYECKH 3HAYUMBIX) JEWCTBUH MO0
OTCYTCTBHUE ONPEEICHHBIX (PAKTOB;

® JIOJDKHOCTh, (DaMHJIMIO, MHHUIMAIBI U MOANUCH JHIa (JUL), COCTABUBLIMX HIIN
OPUHUMABLIMX YYaCTHE B COCTABICHUU ITPOTOKOJIA MITM aKTa.

5.10. Meroanueckue pEeKOMEHIALUMHU  JODKHBI  COIEPXKATh  CIEAYIOLINE
00s13aTeNbHbIC PEKBU3UTHIL:

e 0003HaYEHHUE BU/IA JOKAILHOTO HOPMATUBHOT' O aKTa, €r0 HAMMEHOBAHHUE;



® MECTO W JIaTy IPUHATHUS;

® TEKCT, COOTBETCTBYIONINI €r0 HAMMEHOBAHUIO M COACPIKAIUi yKa3aHUE HA B,
HAaWMCHOBAaHWE W JaTy TPHUHATHS TPABWI WM HHCTPYKIIUNA, HOPMBI KOTOPBIX
Pa3bACHAIOTCS, KOHKPETURUPYIOTCS WIH JETATM3UPYIOTCS METOIUYCCKUMHU
PEKOMEHAAIUSIMU;

® JIOJDKHOCTh, (haMUJTUsl, WHUIMAIBI Juia (JIMI), COCTaBUBIIMX METOJUYECKUE
PEKOMEHIAITNH.

5.11. TlporpamMMmbl W TIUIaHBI JIOJDKHBI COJEPXKAaTh CIEAYIONIHUE O00s3aTelbHBIC
PCKBH3UTHI:

e 0003HAYCHHUE BUA JIOKAJTLHOTO HOPMAaTHBHOT'O aKTa, €r0 HANMEHOBAHNC;

® MECTO U JIaTa IPUHSITHS;

® TEKCT JIOKAJIHbHOTO HOPMATUBHOTO aKTa, COOTBETCTBYIOIINN €r0 HAWMEHOBAHHUIO.
5.12. JIOKHOCTHasE WHCTPYKIHsI PaOOTHUKA JOJDKHA COJEPIKATh CIIEIYIOIIHNE
pasiensl:

® 00IIIHE TTOJIOKEHUS;

® OCHOBHBIC 33/1a4H, TPaBa, MPEAOCTaBIsIEMbIC PAOOTHHUKY U €ro 0OS3aHHOCTH;

® B3aHMOJICHCTBUS;

® OTBETCTBEHHOCTh 332 HEKAYECTBEHHOE U HECBOEBPEMEHHOE BBITIOJIHCHHE
(HeucnoaHeHue) 00sI3aHHOCTEH, MPEAYCMOTPEHHBIX JTOJDKHOCTHOM MHCTPYKIUEH;
e TpeOOBaHUS K pAOOTHUKY.

6. Ilopsi1ok NPUHATHSA ¥ YTBEPXKACHHUS JTOKAJIbHOI0 HOPMATUBHOIO

aKTa

6.1. JlokanbHbIA HOPMATUBHBIA aKT, MPOILIEAIINA MPOBEPKY Ha JIUTEPATYPHO-
CTWJIMCTUYECKYI0 TPAaMOTHOCTh M TIPABOBYIO SKCIEPTU3Y, a TaAKXKE MPOLEAYPY
COrJacOBaHMS,  MOJJICKUT  MPUHATUIO U YTBEPXKACHUIO  3aBEAYIOIINM
o0pa3oBaTeIbHOM OpraHU3allid B COOTBETCTBUUM C YCTAaBOM JIONIKOJIBHOTO
00pa30BaTEIbLHOTO YUPEXKICHHUS.

6.2. JlokambHble HOPMATHUBHBIE aKThl  JIOMIKOJBLHOTO  0OpPa30BaTEIbHOTO
YUPEXKICHHSI MOTYT IPUHUMATHCSI PYKOBOAUTEIEM, OOIITUM COOpaHUEM TPYIOBOTO
KOJUIeKTuBa, llemarormueckum coBeToM, METOAMYECKMM COBETOM, OPraHOM
camoyIpaBJeHUs 00pa30BaTEeIbHON OpPraHu3allu, HaJECJICHHBIMU MOJTHOMOYUSMU
[0 TPHUHSITHIO JIOKAJIbHBIX HOPMATHUBHBIX aKTOB B COOTBETCTBUU C Y CTaBOM
JIOIIKOJIBHOTO 00Pa30BaTEIbHOTO YUPEXKACHUS, — MO MpeAMETaM UX BEJCHUS U
KOMIIETEHIIUH.

6.3. Ilpyu NpPUHATUM JOKAJIbHBIX HOPMATHMBHBIX aKTOB, 3aTparuBalOIIMX IpaBa
BOCIIMTAHHHUKOB, YYUTHIBAETCSI MHEHHE COBETa POJIUTENEH.

6.4. He nomiexxaT NpUMEHEHUIO JIOKAJIbHBIE HOPMATUBHBIEC AKThI, YXYIIAIOIINAE
MOJIO)KEHUE YYAaCTHUKOB OOPA30BATENbHBIX OTHOMICHHWH 10 CPaBHEHUIO C



TPYIOBBIM 3aKOHOAATENBCTBOM, KOJUIEKTHBHBIM JIOTOBOPOM, COTJIALICHHUSIMH, a
TAaK)K€ JIOKAJbHBIE AaKThl, NPHUHATHIE C HAPYIICHUEM IIOPSAKA y4e€Ta MHEHUS
IIPEICTAaBUTEILHOIO OpraHa.

6.5. Ilpomegmmii npouenypy HOPUHATHS JIOKAJbHBIA HOPMAaTUBHBIA  aKT
YTBEPKIAETCS  PYKOBOAMTENEM  0Opa3oBarelibHOM  opranuzauuu.  Dakr
yTBepkaeHUsT odopmisiercss mpukazoM 3aBeaywoniero JOVY, 3aBepeHHbIN
IOAIUCHIO.

6.6. JIokaJbHBIM HOPMATHBHBIM AKT BCTYNAET B CHJIy C MOMEHTA, YKa3aHHOI'O B
HeM, 100, B CiIy4ae OTCYTCTBHS TaKOI'0 yKa3aHHWs, 0 UCTEUCHUH 7 KaJeHIAPHBIX
JHEW C Jarbl IPUHATHS JAHHOTO JIOKaJbHOIO HOPMAaTHMBHOrO akra. Jlarou
OPUHATHUS ~ JIOKAJIBHOTO HOPMAaTUBHOTO aKTa, TPeOYIOIIEro YTBEp)KACHUS
3aBEYIOIIMM JOLIKOJBHBIM 00pa30BaTEIbHBIM YUPEKICHUEM, SIBISETCS JaTa
TAaKOI'0 YTBEPKICHUS.

6.7. Ilocne yrBepkaeHMs JIOKAJIbHOIO HOPMATHBHOT'O aKTa MPOBOJUTCS MPOLIEAypa
O3HAKOMJICHMSI C HUM YYaCTHHUKOB OOpa30BaTENbHBIX OTHOLIECHUN, Ha KOTOPBIX
pacipoCTpaHAOTCA MOJIOKEHHUSI JaHHOIO JIOKAJIBHOIO HOPMATHBHOIO — AKTa.
O3HaKOMJIEHHE € JTOKAJIbHBIM HOPMATUBHBIM aKTOM O(OPMIIIETCS B BUIE MOANKCH
O3HAKOMJIIEMBIX JIMI] C YKA3aHMEM JaThl O3HAKOMJICHHsS Ha OTIEIBbHOM JIUCTE
O3HAKOMJICHMS, MpWJIAaraéMoM K HeMmy, Ju00 B OTIAEIBHOM KypHAale.
O3HaKOMJIEHHE C JIOKQJIbHBIM aKTOM MOXET OBbITh TaKXe MPOU3BEACHO IMyTEM
HAIPABJICHUS HA 3JIEKTPOHHYIO MOYTY PaOOTHUKOB JIETCKOIO Caja.

6.8. JlokaJibHbIE HOPMAaTUBHBIE aKTHl IPOXOIAT MPOLEAYPY PETUCTPALMHU B
CIIELHAIIBHOM JKypHAJIE.

6.9. O0s13aTenbHON PErUCTpallii MOAJICKAT MOJOKEHUS, TPaBUiia, UHCTPYKIUH,
OpUKa3bl M PACMIOPSHKEHUS 3aBEIYIOUIErO JIOMIKOJBbHBIM  00pa3oBaTEIbHBIM
YUPEKICHHUEM.

6.10. Perucrpamuio  JOKaJIbHBIX  HOPMATUBHBIX  AKTOB  OCYIIECTBIISIET
OTBETCTBEHHBIM 3a BEICHUE JIEJIONPOU3BOJACTBA COIVIACHO HWHCTPYKIUHU IIO
nenornpousBoacTry B JIOVY.

6.11. Perucrpanuss NOJOXEHUW, MPAaBUJI M HHCTPYKIMH OCYHIECTBIISIETCS HE
NO37HEeEe JHSA WX yTBepxkAcHUS 3aBenyrommm IOV, npHuka3oB M pacnopsyKEHUN
PYKOBOAMTENS 00Pa30BaTEIbHON OpraHU3allMi — HE MO3HEE JIHSA UX U3JIaHusl.
6.12.  VYTBepKIEHHBI JIOKaJbHBIM aKT MOJUIEKUT ONYyOJMKOBAHUIO Ha
o(UIIMANTBHOM CalTe JOLIKOJBHOIO 00pa3oBaTEIbHOrO yupexaeHus: B TeueHue 10
(ecaTH) KaJleHJApHBIX THEH.

7. TlopAiOK BHECEHHUS] U3MEHCHHUS U [ONOJHEHHH B JIOKAJbHBbIEC
AKThI

7.1. B nelicTByromue JOKaJdbHbIE aKThl MOT'YT OBITh BHECEHBI U3MEHEHUS U
JIOTIOJTHEHUSL.



7.2. Ilpennoxenue 0 BHECEHUH U3MEHEHH MOYKET UCXOJUTh OT JK00OO0ro OpraHa u
JMIA, KOTOPBIA COTJIaCHO HAcTosmeMy [1010KeHnI0 MMEeT MpaBo CTaBUTh BOIIPOC
0 pa3paboTKe U MPUHATUU COOTBETCTBYIOIIETO JOKAJIBHOTO aKTa JIN0O yTBEPKAATh
JTOT JOKYMEHT.

7.3. Topsimok BHECEHWsS W3MEHEHUWW W JIOMOJIHEHUW B JIOKalbHbIe akThl JJOY
ONpEIENAETCS B CAMHUX JIOKAJIbHBIX aKTax. B OCTaNbHBIX Clydasx U3MEHEHUS U
JOTIOJIHEHHSI OCYLIECTBIIIOTCS B CIIEYIOIIEM ITOPSJIKE:

e BHECECHME U3MEHEHHW M JONOJIHEHUH OCYLIECTBISIETCS B  IOPSAKE,
YCTaHOBJIEHHOM B JIOKA&JIBHOM HOPMAaTHBHOM aKT€, HAa OCHOBAHUH KOTOPOIO
BHOCSITCSI U3BMEHEHUS,
® HU3MEHEHUs M JONOJHEHHUS B JIOKAJBbHBIE aKThL: MOJIOKEHHS, MPUHATHIE 0€3
COIJIACOBAHMS C OPraHOM YIpPaBJIEHUs (CaMOYIPABJIEHUS), IPaBUIIA, UHCTPYKIIHH,
IPOrpaMMBbl, IUIAHBbI, IIOCTAHOBIICHUS, PELICHUs, NPUKa3bl W PaCHOPSIKEHUS,
BHOCSITCSI IIyT€M H3JaHMS NpPHUKa3a 3aBEAYIOLIETO O BHECEHUM W3MEHEHUM WIN
JOTIOJIHEHHUU B JIOKaJIbHBI HOPMATUBHBIN aKT;
® U3MCHEHUS U JOIOJHEHMS B IIOJIOKCHUS, IPHUHATHIE IIOCIE COIJIACOBAHUS C
OPraHOM  TOCYIapCTBEHHO-OOIECTBEHHOI'0  YIpaBlIeHUd (camMOyIpaBJieHus),
BHOCSITCS ITyTEM M3/aHMS MTPUKa3a 3aBEIYIOLIErO JOIIKOIBHBIM 00pa30BaTEIbHbIM
YUPEKIAECHUEM O BHECEHUHM W3MEHEHHUM WIIM JONOJHEHUM B JIOKAJIBHBIA aKT C
IIPEABAPUTEIIBHBIM ITOJYYEHUEM OT HETO COIJIacHs.

7.4. JlokanbHble HOPMATUBHBIE aKThl MOT'YT OBITH TOCPOYHO U3MEHEHBI:
® B ClIyyae BHECEHUS U3MEHEHUN B yUpeIUTENbHbIE JOKYMEHThI 00pa30oBaTelIbHOM
OpraHu3aluu;
® ISl IIPUBEJICHNS B COOTBETCTBUE C N3MEHEHHBIMU B LIEHTPAJIU30BAHHOM IOPSAIKE
HOpPMAaTUBaMHM O TPYJE;
® 110 pe3y/bTaTaM aTTecTaluu paboyux MecCT.

7.5. VI3meHeHHs M [ONIOJIHEHUS B JIOKAJIbHBIM AKT BCTYIIAIOT B CUJy C JAaThl,
YKA3aHHOW B MPUKa3e O BHECEHUM U3MEHEHUW WA JOIOJHEHUU B JIOKAJIbHBIN
HOPMAaTUBHBIA aKT, a B ClIy4a€ OTCYTCTBUS YKa3aHUsi B HEM JaTbl — IIO
HMCTEUECHHUIO 7 KAJICHJAPHBIX JHEHM C JaThl BCTYIUIEHWS NPHUKa3a O BHECEHUH
VU3MEHEHUN WIH JONOJHEHUH B JIOKAJIbHBIN aKT B CUILY.

7.6. I3MeHeHus U AONOJHEHUS B IPENUCAHUS U TPEOOBAHMUSA, IPOTOKOJIBI U aKThI,
METOAMYECKUE PEKOMEHAAIMU, akKTbl O NPU3HAHUM JIOKAIBHBIX aKTOB
YTPAaTUBIIUMH CHITY, HE BHOCSTCH.

8. OTBeTCTBEHHOCTH

8.1. 3a HeucCHnoJHEHHWE WM HEHAJJIeXalllee HCIOIHEHUE TpeOOBaHUM,
YCTAHOBJIEHHBIX B  JIOKAIbHBIX  aKTax JOLIKOJLHOTO  00pa3oBaTelbHOTO
YUPEXKICHHUS, COTPYIHUKHU o0pa3oBaTeabHON OpraHu3aluu HECYT



OTBETCTBEHHOCTh B COOTBETCTBHUM C Y CTaBOM, TPYAOBBIM KoJeKkcoM Poccuiickoit
denepanun.

8.2. 3a HCHUCIOJHCHHC WM HEHAIJIC)KAIISEe HWCIIOJHCHUE OO0S3aHHOCTCH,
YCTaHOBJICHHBIX JaHHBIM [loy0KeHneM, pabOTHUKHU JIETCKOTO Cajia, y4acTBYIOIIHNE
B pa3paboTKe JOKAIbHBIX aKTOB, HECYT OTBETCTBEHHOCTh B COOTBETCTBUHU C
JNEUCTBYIOIIUM TPYAOBBIM 3aKOHOJIATEIHLCTBOM.

9. /leiicTBHE JJOKAJIbHBIX AKTOB
9.1. JlokanbHble akKTbl OpraHuW3alyd, OCYIIECTBIAIONIEH 00pa30BaTENbHYIO
JesITeNIbHOCTh, AEMCTBYIOT TOJBKO B Mpeiesiax JOLIKOJIHLHOIO 00pa3oBaTelIbHOTO
YUPEXKIECHHSI M HE MOIYT PEryJiMpoBaTh OTHOIIECHHMS, CKJIAJbIBAIOIINECS BHE
00pa30BaTeIbHON OpraHu3aIuy.
9.2. JlokanbHble aKkThl JETCKOIO cajla yTpPauuBalOT CHIY (MOJHOCTHIO WIIH B
OTJICJILHOM YacTH) B CIECIYIOUIUX CIydasX:
® BCTYIUICHHE B CHJIy aKTa, IPU3HAIOLIErO JaHHBIN JOKAJIbHBIA AKT YTPATUBIIUM
CUILy;
® BCTYIUICHHE B CHJIY JIOKQJILHOTO aKTa OOJIbIIEH HOPUAMYECKON CHUIIbI, HOPMBI
KOTOPOT0 MPOTUBOPEYAT MOJOKEHUSIM JAHHOTO JJOKAJIBbHOIO aKTa;
® [pU3HAHUE CYJAOM WJIM WHBIM YIOJHOMOYEHHBIM OpPraHOM TOCYIJAapCTBEHHOMU
BJAaCTH  JIOKanbHOro  akra JIOY  mporuBopedamiuMm  JIEUCTBYIOLIEMY
3aKOHOJIATENbCTBY.
9.3. JlokanbHbil akT JJOY, yrpatuBImIui CUily, HE MOJJICKUT UCIIOTHEHUIO.

10.3aki0uuTeIbHbIE MOJI0KEHUS
10.1. Hacrosimee IlonoxeHnue o mopsiake pa3pabOTKH W MPUHSITHS JIOKAJbHBIX
HOPMATUBHBIX TPaBOBbIX akToB B J[OVY sBisercss JOKadbHBIM HOPMATUBHBIM
aKTOM, npuHuMmaercs  Ha  llegarornmueckom COBET€  JIOLIKOJBHOTO
00pa30BaTEIBLHOTO YUYPEKICHUS U yTBepkaaeTcsi (MO0 BBOAUTCS B JCHCTBUE)
MIPUKA30M 3aBEAYIOIIETO JOMIKOIBHBIM 00pa30BaTEIbHBIM YUPEKICHUEM.
10.2. Bce u3MeHeHHMS U JIONOJHEHHUS, BHOCHMBIC B Hacrtosmiee Ilonoxkenue,
opopMisitoTcT B NMHCbMEHHOM (oOpME B COOTBETCTBUU  JACHCTBYIOIIUM
3aKoHOAATeILCTBOM Poccuiickon denepanuu.
10.3. TonoxxeHue o mopsiake pa3padOTKU U MPUHATHUS JTOKAJIbHBIX HOPMAaTHUBHBIX
MIPABOBBIX AKTOB JIOMIKOJIBHOTO 00Pa30BaTEIBLHOTO YUPEKICHHS MTPUHUMACTCS Ha
HEONpeIeNeHHbI CpoK. MI3MeHeHus: u JonoiaHeHus K [10n0KeHn0 MpUHUMAaOTCA
B nopsJKe, npeaycMoTpeHHoM 11.10.1. HacTosmero [lonoxenus.
10.4. Tlocne npunarus I[lonoxenust (WM U3MEHEHUN M JTOMOJIHEHUNOTIETBHBIX
IYHKTOB M Pa3/ieJIOB) B HOBOM pelakIMy MpeAbIayIlas peAaKids aBTOMaTUYECKU
yTPauuBAET CUITY
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